IBIX Informationssysteme GmbH IBIK@Z

IBIX*MSS
Employee Self service




|Bl®yler

© Copyright 2016

IBIX Informationssysteme GmbH
70567 Stuttgart

All rights reserved, in particular the right of the duplication and processing, the transmission and other treatment, as well as the withdrawal of
illustrations, also with only extract-wise utilization. Reproduction (by photocopy, microfilm or other processes), as well as processing under use
of electronic systems only with written approval IBIX Informationssysteme GmbH.

m |BIX s an entered trade mark

IBM is a trademark the Internationally business Maschines corporation

Uniface is a product of Uniface B.V., Amsterdam, The Netherlands
ORACLE and JAVA are a trademark the ORACLE corporation

Microsoft is an entered trade mark, and Windows is a marking of Microsoft corporation

Engineering changes reserved!




|Bl®yler

1. Introduction

This product description refers to the add-on module IBIX*MSS (em- For the IBIX-Team
ployee Self service) of the product IBIX@flex. It is directed at pro-
spective customer who want to deal with the system choice and get
to know the function perimetre of this add-on module or in IBIX - the Stuttgart in September 2016
customers who consider seating this add-on module.

Harald Fischer-Hohlweck and Jochen Laux

The document which you just read refers to a product which is con-
tinuously developed. It refers to the actual release 2.9. Ask for our
Roadmap if you are interested in the advancement of our products.

Following other product descriptions are available, please ask for it:

m [BIX@flex Personnel time management, access control,
company restaurant account and ID card production

m [BIX*MSS inin German

m |BIX*TAB Display tableau for personnel time management
m [BIX*SAP Integration in mySAP HCM PDC

= [BIX*PEP Manpower planning

m |BIX Maintenance and Service
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|2. Overview

IBIX*MSS uses the possibilities which the intranet and also the In-
ternet offers to allow to employees, to administer their time accounts
independently. More information and more own responsibility of the
employee can cause an essential discharge of the personnel depart-
ment and the time representative and increase the motivation of the
employee terrifically.

In the dialogue with the managers the application being (e.g., holiday
application) can be illustrated completely without paper.

The manager sees the applications of his employees and approves
this electronically or refuses them.

The users of IBIX*MSS are the employees or the managers. Every
employee who has access to the intranet, can use IBIX*MSS. This
means the employees who run alternating or excluding telework, as
well as the employees who are on business trips

G M| 5e @ ] . : : IBIX*MSS
IE] W' % B E T . = O ) time account
n o ] o = . . 2002005 . e T
- :i L L s | | i -@ b‘ T Bartosch, Dheter |- Flexcime balanse 33 2%.09. 2015 v|
i by 2408005
® b ot =8 o] GE ket rogst briak calke Balarg oT free pramil, | gnbry beod e
We 23092015 G 0730 07230 0000 Paid varation
Ll
X T T F2 201N a O 5 K 1231 o 0354 EE13 019 LR ] R TEH W
4 L Lok E] K 18:23 1308 e}t e el
arnan (10 r 013 DRk 3 Q28 dhary
Mo 21092005 i Lt i} 0 3t (k] Paicl wacation
FF 18093015 F oG F 1655 a7:30 10:12 01:00 0812 o1:42 Ml wenrkl
Th TRM.201% F -] F 12:09 arcm 05 mE21 f1e vl o] 0130 crTEu i
F 1248 F 4 0338 03 3 Baosrial el
arcm ol L ra | 4 Q130 dary sum
We 16002018 F oo F o1& o730 Eh3 01:00 02:30 01:00 Mgl vk
Tur 1502005 F orig F 1h:i5] L4k v} 1 HEE] 1] el [ BFE: BICHTE W
Mo 42015 Foooaae F &% 9730 180:00 iR 0300 Gl Homal work

2.1. MO Self service for time management

The biggest module of IBIX*MSS makes available functions for the
IBIX personnel time management.

For employees there are following functions:

m Register of entries over a virtual time registration terminal (Come,
go and special reasons like business trip, doctor’s visit, training
etc.)

m Display and printout of the time account (time account listing),
display of the actual balances (flextime credit, overtime credit,
holiday stand and similar) as well as postregistering, correcting
and delete of entries

m Display of the faulty time pairs which must be still corrected.

m Apply of absences like leave, flextime balance and overtime bal-
ance, as well as query of the application state and if necessary
cancellation of already approved absence applications.

m Display and printout of a graphic absence overview about a year
for himself, or display of a graphic group calendar (absences of
the colleagues)

m Display and printout of the personal operation plan, provided that
this has been released by the IBIX*PEP planner.

m Application of overtime.
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For managers there are, in addition, the functions

m Approval of absence applications, authorisation or rejection of
absence applications, as well as cancellation of already approved
absence applications

m Authorisation or rejection of time account corrections

m the above functions for all employees subordinated to it (except
registering of entries in the virtual terminal)

m Printouts of time account listings for the employees
m Printouts of error lists
® Planning, or authorisation of overtime for the employees.

m f necessary a simple staff capacity planning by capture of ex-
ception-day specifications for the employees (if IBIX*PEP is too
mighty).

m Sealing of time accounts at the month end if all corrections are
entered.
m Definition of substitutes, with own absence
All functions can be individually allowed or locked to the user.

Per employee can be defined up to 3 managers which can earn 3 dif-
ferent roles. The “accepter” can agree to applications, or refuse these
(typically the project manager); the “approver” has all rights (typically
the staff manager) and the “informed” gets informed about all applica-
tions approved (typically the office conductor, or the area secretary)..

2.2. M1 Self service for the access control

Certain access permissions can be defined to be serviced by the
application IBIX*MSS.

Then for employees there are the functions:

m Display of all entered access permissions

m Application of limited-period additional access permissions
And for managers:

m Approval, authorisation or rejection of access applications

Besides, can be defined as a “manager” area responsible persons
(as for example the IT conductor) as well as staff manager (like with
the time management).

2.3. M2 Self service for the visitor management

The optimum integration of visits can be realised with IBIX*MSS.
For all employees, there are the functions:

m Logon of new visits with definition of the visit period, and assign-
ment of the host

m Search and if necessary acquisition of former visit data
m Update of visit data

The reception is prepared thus optimally for the forthcoming visits
and can handle the visitor checkin actually.

2.4. M3 Self service for cafeteria accounting

With this module employees can retrieve itself the cafeteria account
statements for the staff restaurant billing. The statement can be ac-
cessed with or without product data. The statement will be issued as
a PDF file and can be saved or printed.
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|3. MO Employee functions for personnel time management

3.1. Virtual terminal At the bottom of the terminal are free configurable function keys.

For capture of entries it must be clicked only on the corresponding
button and an entry is generated with the actual time and is transmit-

3.1.1. RegISter of actual entries ted to the IBIX personnel time management.

On the top right the defined balances from the IBIX system can be

Registering of entries with IBIX*MSS follows almost just like in a s ! : '
displayed (flextime balance, overtime balance, holiday stand etc.)

real time registration terminal. Nevertheless, this ,virtual terminal® is
served with the mouse and the keyboard.

DEeS B 81 o ) ] | virtual terminal BISMES

3.2.Time account In addition, the actual balance situations are displayed here and the
employee sees with several time pairs a day sum and the daily bal-
ance from the credited time less the target work time.

3.2.1. Display of the time account

It can be scrolled through the time account forward and backward
with the appropriate buttons. In the configuration preferences can be

This view is displayed in most cases automatically after the login (ad- determined how many days in each case will be scrolled. In addition,
justable about the configuration). you can jump to the previous month, as well as to the actual month
directly.
l"i P RS llr 231 < 0@ time account IBIX*MSS
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6 MO Employee functions for personnel time management
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3.2.2. Display of faulty entries

3.2.3. Postregister, change, delete of entries

With the checkbox on the top right , show only errors* the display

can be toggled, so that only the faulty entry pairs are displayed which
must be still corrected.

If this checkbox is active, even the error list will be done while printing
instead of a complete time account listing.

For post capture and correction there are provided special views in
which the employees can postregister, correct or delete entries.

The allowed entry reasons can be configured.

Also can be deleted faulty postregistered entries, or be inserted ad-
ditional entries.

_E Pt wGiT &
-

IBIX*MSS

<« O ) correct time entry

el

Boleslav, Emanuel

Flextime balance =16:48 11.';9.2:‘15_&:_
tate sart G timee ke and 3 e ey remark,
Th A7R.15 1156 Kommun| | 254 Gihen v
(B3] —rall - - # - g & *
IE e HEOT & LA « O ¥ correct time entry IBIX*MSS

B ﬁ Bartosch, Dicter Fiextime Balance 33007 S 24.08.3018[w]
data | start time key and tim key remark
23.09 215 0730 Kammen 1412 Gehan| v
1809 715 0615 Kamimian 1730 Gahan_wl
14.09.301% 0530 Kammen | 1745 Gehen w|
07 09 1015 oT-45 Kammen 1610 Giahan |

Kammen ~| Gughen v

Komman Gehen |

MO Employee functions for personnel time management 7
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3.2.4. Printout of the time account

Because every employee can at any time display its time credit bal-
ance, the usual central printouts and distributing the monthly time
proof are no longer required

Through this a very big saving potential arises.

The time account listing is created as a PDF document and then can
be printed or be saved.

Tip: If before printing the checkbox ,show only errors* is activated,
then an overview of the faulty entry pairs is printed instead of the
complete time account listing.

IBEE*MSE limwe saccord lisling

time account from 01.09.2015 to 24.09.2015

Bartosch, Dieter - 8001

Werk Stuttgart Raraich Varwaltung
Abtailung GL Kostenstella 110
Ang ! Gow Ang Raum f E-Mail 4356
Telefonnummer 300

date start end debit regist. break calc balance OT free préemi. entry text
carry from previous month 24:00
Tu 01082015 G 730 T30 O Paid vacation
We 02.09.20135 Fr G1r 1546 T 332 1.00 a2 1.02 Hormal work
Th D3.09.2015 F f.14 F 1646 f.30 932 1.00 832 1.02 Monmal work
Fr 04.08.2015 G .30 T30 DOOD Paid vacalion

e o . ¥ " Sickness wilhoul
Ko 0F 082115 [£] 30 s JUAR ] s ———
I . ) ) . Zickness without
T 08 05 2015 [£] 30 s JUAR ] notifieation
We 09.09.2015 F T3 F 1655 730 942 1.00 842 112 Normal work
Th 10092015 F 755 F 1612 730 817 1:00 ™7 13 Mormial work:
Fr 11.09.2015 K 710 K 1655 730 945 1.00 845 118 Normal work
Mo 14092015 F BDY9 F 16D9 £330 k0D 1:00 9:00 1:30 Mormal work
Tu 15.09.2015 F T8 F 1851 730 933 1.00 833 1.03 Normal work
We 16092015 F B34 F 1604 F230 930 1:00 #2330 1:00 Mormal work
Th 17092015 F Bdd F o 1x08 730 525 w21 S04 110 Mormial work:
F 1248 F 1624 336 336 Mormal work
730 9o w21 w40 110 Ny day =um
Fr 18.09.2015 F 644 F 1656 T30 1012 1.00 512 1.42 Normal work
Ma 21092015 G 730 T30 O Paid vacation
Tu 22092015 O B59 K 1233 T30 334 D15 319 -2.38
Wo1hEh K 1833 308 130
W DUisde nexitime
30 E42 m1n 404 Ak (L] day sum

We 23.09.2015 G T30 T30 D00 Paid vacation
balance overview to 24.08.2016 24.08.2015
Flextime Dalance azaor 3207
Overtime balance (irese) [FR ] 070
Leave rest 19.00 19.00
Owerlime balance (paid) il i] o.00
Comp. time balance 000 000
T Suim 15537 15637
noch planbare Lidaubstage £00 £ 00
leave overview to 24.05.2015 claim carry taken eupire openly planned unplanned
Tarturlaub 0.0 0.0 1.0 0.0 19.0 12.0 f.o
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3.3. Absence applications

With IBIX*MSS the complete treatment of flextime applications, over-
time balance applications and holiday applications can follow without
paper.

m The employee submits with the help of a mask about IBIX*MSS
its application

®m The manager can check the applications and refuse it or approve
by selecting the appropriate option field and types perhaps a
short text in the remark field

m The employee can interrogate on the treatment state of its ap-
plications any time at the touch of the button

m For already approved applications he can apply for a cancella-
tion.

3.3.1. Register of an absence application

The employee selects one of the given absence reasons from the
drop down list and complements this application with the entry of
the date or period. For controlling purposes the actual balances are
displayed the employee also on this view, he can already check be-

fore the application position whether his holiday balance is still high
enough. With application of leave is checked by the system whether
for the actual year generally still enough unused holiday exists and
a corresponding message issued if the unused holiday is fell short.

In the field ,remarks" the free input of text is possible. The substitute’s
field can be configured alternatively likewise as a free field, or be,
however, a data field about which another MSS user than substitute
is named. This substitute is informed if requested likewise by mail, so
that he knows that he was named as a substitute for the concerning
period.

Following absence reasons are predefined by us, nevertheless, can
be set user-dependent:

m |[eave

m Special leave

Flextime balance

Overtime balance

m Business trip

Doctor’s visit

as well as all all-day absence reasons defined in the personnel time
management.

FEEEREET R N

~+0d

IBIX*¥MSS

new absence

(

- @

Boleslav, Emanuel

Leave rest 25.00 / 23.09.2015)v|

from 24.09.2015
to 24092015 [
remark Business trip

absence reason Business trip [v]
state applied

substitute Bartosch, Dieter - 6001

no substitution |

MSS substitute

Bartosch, Dieter - 6001
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3.3.2. Display / printout graphic group calendar Thus everybody sees whether and which colleagues have likewise
already planned absences, before he puts an application. The group

calendar can be configured alternatively also in such a way that instead
of the detailed absence reasons only neutrally “absent” is displayed if
this is necessary for data protection reasons. The group calendar can
be saved any time also as a PDF file, or be printed out.

To the support of own absence planning every employee can access
the group calendar (all colleagues who have the same manager or who
are in the same organisation unit).

I b == P — ) *
!E] W] e 3y ST é B 3 « © )  graphic group calendar IBIX*MSS
% Bartosch, Dieter d Septemver 2015v] b &
name [ day 123456789 10 11 12 13 14 15 16 17 18 10 20|21 22|23 24 25 26 27 18 10 30

6L

- T

Bartosch, Dieter ;ﬂ,, ,_mn 0 "m . m - :r'r
Hi1

Bk, Sekin TOR. . . B8 . . . . . BEOEE . . . . . #REE . T T |MA £z 2

Gogol, Stefan "'- I &k w TF OFR . . " . EF TF -: TR |

[ 10

Bokeslav, Emaruel ". I T w 3B BE O - - " - IE R, ql a. DR iE EE

IBIX-month overview

September 2015
name / day | 1 ‘ 2 ‘ 3 ‘ 4|5‘ﬁ‘ 7 ‘ 3 | g ‘10‘11‘12‘13‘14|15‘15‘1?‘13‘19|zu|21 ‘22‘23|24‘25‘2ﬁ|2?|28‘29‘3l}
GL
gl’gfm' n ..## ##- R U 7+ (= U I O g e TUITU VURRUE == | = | sc RUERL]
MF1
Biydk, Sefin [DR| .. | . | . Jeefee] . ] .. 1. . Jee]ee MA [ 2
Gogol,
ctotan 2 | #o | 2o s | e
MF2
ETEEE ol o e o] (e L] | . |e2|e| . |eL|eL|DR |
Emanuel
Morfopoulos,

Yvonne

PA

Bertini,
Sandro

Stim, Judith .- S - . | BRI EHRE L w || | | L | | | . |[#E|#|DR | 7T ?? | #
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3.3.3. Display / printout of the annual overview How many years can be displayed in this overview depends on the
maximum storage time which is defined in the system, or is configur-

able by a parameter.

Every employee can also display and print out its attendance / ab-
sences as an annual overview. The printout is generated as a PDF document and can be either
printed, or be saved.

. _ E— - _IBIXAM
IE B ST & 2 « © ) graphic annual overview S8
| “a Bartosch, Dieter d 5 -;|
maonth | day 1 2 3|4 5 6 7 B 9 10 11 12 13 14 15 16 17 18 19 20|21 22 23 M 25 26 27 MW 2 30 31
reses v+ [0 ee oo 0+ EDORDORD 52 =¢ .. . _ . . ## @2 . . . _ . &% #8 . . . . . @&

Februacy BF . . . . . ERoEE . . . . ®EoEr . . . . . EEo®r . . . . . =r
March =® .. . . . . EBE EF . . e e . ®EoEE . . . . T o - - - T = oEE
April - . . #®& &8 *% TT - T #&% ## SC SC S5C . T &8 aF - - - s 4 #§ m a® a
My warer . . . (W . .8 . . wmewmw . (W w . . . [T oo
June W w o owm w DR OEEORE . . . . . FE B . . . . w FROFE . . o R,
July w T ] 000 DI T
gzt o L . . . EmEr . . . . - ow#rar . (8 . . . war . _ rrerer oo [0
Sagramiber B - Bl ad " I ™ v v EEEERET Ty Tu |
Ot ## #= DR DR #== ==} o©or DR 0 ¥z 0w a8 "
Hervernbeer [T 0 a5 " as " s s a2
Decerrb £r == 2 == £z == £r ==
for the year 2015
employee number 8001
name Bartosch, Dieter
year 2015
month |
day 1 2 3| 4 5 B T -] 9101|1213 |14 |15 |16 |17 |18 |19 (20|27 |22 |23 |24 (25 |26 |27 (28 |23 |30 |3
++ 1 | & ++ o | 58 1 | W i | 5 e
== g | 28 B | 2 &2 | =4 22
= B | 88 B | # .| 22| 8 | & TR B
e | w8 | 4+ | 22 - as ? % | #% | BC | 5C | 5C ? W | - o |
+4+ | 8% | 28 T || a2 5C a4 (a2 27 |7 TT| #8| #8 T 2 | a2
DR | &8 | & g8 | &8 B | &8 # | &
o | i - s - as . || e N . - - a .. | wa | Nl
## | 88 w | - . PR R e ## | #8 sC Bl FR|FR | FR | ## | &2
g2 | # w | | . | BE| BB 22 | #E ## | #8 | 8C
oy | 80 |DR | DR wE | DR | DR o | MW W | L1
== g | 28 B | 2 &2 | =4 #4828
g2 | # B | 28 22 | #E # | #
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3.4. Application of overtime The application position and the authorisation runs as with the treat-
ment of absence applications. Also here the state is carried along

About IBIX*MSS employees can also apply analogously to absences ~ With every application:
for overtime. It can be also set in such a way that only the manager m Applied
may enter the overtime.

= Approved

E e ST & 3 </ © ] new overtime BIX*MSS

= o Bartosch, Dieter Flextime balance 30:40 / 23.09.2015)v|
=

from 28.10.2015 _ overtime OT free
to 29.10.2015 i state approved

remark Special overtime
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With the employees who are planned about the manpower planning
(IBIX*PEP) the planned activity is also displayed, with the remaining

planning
I\ 19 30 21 X2 ¥ M 35 ¥ T MW M

h)

employees the planned day-working hour model, or the planned ab-
16

sence becomes displayed.

14 | 15

i September 2015 b

~ 0@

&

monthly plan), or saved as a PDF file,

o X0.08.2015

& manh

frceim, 01053015 =

weekly plan) or monthly (

nama | day

The actual operation planning can be displayed either week by week

(

3.5. Display / printout of the planning
Icissgoreand

as well as be printed out.
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|4. MO Manager functions for personnel time management

All functions for the manager are summarised in the manager’s menu.
The functions of a manager can be:

m Time account corrections approve / refuse

Agree to absence applications, approve or refuse

Agree to overtime applications, approve or refuse

Substitution (with own absence set up)

The time account printing (for the employees)

Staff capacity planning

manager's

EFEEETEER LRSS

m Agree to access applications, approve or refuse

The supervisor’s function is active with all MSS users who have as-
signed either the role of “approvers”, or the role of “accepters”.

When the manager mask is displayed it shows unfinished assign-
ments still in queue. By click on the corresponding line (e.g., absence
applications) one reaches in the corresponding edit mask.

The application treatment (authorisation of applications was already
explained on top. Here the special manager functions are explained
in addition

overview for |BIX*MSS
manager

« time account corrections: none

+ absence applications: 2

+ overtime approvals: none

+ substition

« time account printing

+ time accounts sealing

+ planning

+ access applications none

+ supervisor's report

+ group absence planning

4.1. Authorisation of time account corrections

If necessary, can be defined user-dependent that all time account
corrections of the manager must become approved, before these are
accepted finally. Besides, all corrections are entered first of all on the
account and all calculations (also the balances) are carried out.

Then the manager can aprove these corrections either, or refuse,
however. In this case the whole day is reset in the time account again
on the original state, i.e. several corrections in a day must not be
bounced individually. The authorisation is no absolutely necessary
process, nevertheless, it simplifies the overview, about the still open

processes. If an authorisation is not given explicitly, the entries are
valued, nevertheless, in the time account and also are accounted
accordingly.

In this mask all changed, deleted or inserted entries are displayed.
On the left entries are displayed before the update and on the right
the entries after the update.
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4.2. Authorisation of absence applications

If the manager logs in to IBIX*MSS, he can see all applications of the
employees assigned to him.

To the authorisation or rejection he must click merely the selection
m approved

m refused

Only after the authorisation this application is entered as a “planned
absence” on the time account. Before the authorisation the manager
can check naturally the balances of the employee to find out whether
an enough high flextime credit exists. With the authorisation of leave
is checked by the system whether for the actual year generally still
enough unused holiday exists.

With trustworthy employees the manager can also approve very
quickly all applications about the function ,approve of all absence
applications*.

IE G % .3.5 @, e a l = ﬂ@ appruval_nf _ahsenne IBIX*MSS
— ; appllcatlnns
N T

approve of all absence applications

| Baker, John ?‘: Leave zast 17,09 $0.08.3018 ¥

= from w absence reasnn craadad bl Tara Ence
L] 31022005 31032005 Busines trip 11623618  Gogol, Stefan - 8005 satrtifion agies) ﬂl} 092015
L] 23.03.2005  23.02.2015 mﬁw _l!l.l'.l!.l{lli BaluJu-.:. Emanisd - &003 ppid ﬂ 11.02.2015
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4.2.1. Agree with absence applications

Professional managers, or project managers get often the role of “ac-
cepters”. Like the direct manager they receive the applications of the
employees assigned to them likewise by mail. They can agree / not
agree to an application. Thus you give to the staff manager the infor-
mation that the application is ok / not ok and he can really approve or
refuse it. The role of the accepter in IBIX*MSS is that he has no veto
power. i.e. the staff manager can approve in spite of ,not agreed".

4.2.2. Graphic absence overview

To simplify the decision on an application to the manager, there is
also a graphic overview about the attendance-/absence state of his
employees.

Applied absences are displayed in italics, already approved in nor-
mal font and cancelled applications crossed out. In the overview it is
possible to scroll monthly forward and backward. Thus the manager
can see from the first sight whether he can approve this application,
or not.

4.2.3. Cancellation of absence application

Absence applications, once approved, cannot be changed any more.
These are also taken over into the absence planning of the IBIX per-
sonnel time management. Should such absences neat to be changed
afterwards (e.g. because the leave must be moved), the application
can be cancelled either by the manager, or the cancellation can be
applied by the employee.

4.2.4. Displays of the application state

In this view the employee can see in which state its applications are.

An absence application can have following state values:

Applied

The initial state of an application; applied absences can be edited
in IBIX*MSS by the applicant, as well as by his manager, be de-
leted, indeed, only from the applicant. Such applications are not
taken into consideration by the IBIX personnel time management
with the calculation of a time account.

agreed / not agreed

The professional manager has agreed or not agreed to this ap-
plication, but this application is not yet finally approved / refused.
These applications are not noticed by the IBIX personnel time
management yet.

Refused
Refused applications can be edited in IBIX*MSS by the applicant,
as well as by his manager, be deleted, indeed, only from the ap-
plicant. Such applications are not taken into consideration by the
IBIX personnel time management with the calculation of a time
account.

Approved

Final state of an application; they are taken into consideration
by the IBIX personnel time management with the calculation of
a time account.

Cancellation applied

Approved applications can be applied in IBIX*MSS for cancella-
tion. With authorisation duty the manager must edit these appli-
cations. They are computed by the IBIX personnel time manage-
ment up to authorisation more far.

Cancelled

Final state of an application; they are not taken into consideration
by the IBIX personnel time management with the calculation of a
time account any more.

Registered

The absences which were planned not about IBIX*MSS, but
about the administrator’s dialogue are displayed with this state.
Thus an employee sees all its absences, not only the ones
planned about IBIX*MSS.

rEl S 1 2 ~ & absence IBIX*MSS
FEEFEEE L <0 hsen:
' applications
I;::B 3& 52- Bartosch, Dieter ﬂ lextime kbalance 30:40 / 25.39.2315ﬂ
shows only applied absences []  shows only future absences []
E from to absence reason created substitute state since
24.12.2015 04.01.2016 21.09.2015 no substitution approved ﬂ @ 21.09.2015 @ A
14.10.2015 15.10.2015 Business trip 21.09.2015  Stimn, Judith - 6009 approved ﬂ @ 21.09.2015 @
12.10.2015  12.10.2015 21.09.2015 no substitution approved ﬂ @ 21.09.2015 @
05.10.2015 06.10.2015 Business trip 21.09.2015 Bertini, Sandro - 6015 approved ﬂ @ 21.098.2015 @
28.09.2015 28.09.2015 Off-the-job training 21.09.2015 Gogol, Stefan - 6005 approved ﬂ @ 21.09.2015 @
22,09.2015  25.09.2015 21.09.2015 Stirn, Judith - 6009 approved ﬂ @ 21.05.2015 @

Paid vacation
Sickness without notification

21.09.2015
07.09.2015

02.10.2015
08.09.2015

no substitution
no substitution

entered
entered
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4.3. Authorisation of overtime applications

The authorisation of overtime applications runs like the treatment of
absence applications. Also here the state is carried along with every
application:

m applied
®m approved
= refused

Nevertheless, mostly it is so regulated organisational that not the em-
ployees puts applications, but that manager “arranges” immediately
overtime.

N —_— : . approval of |BIX*MSS
_ =R S B2 OB :
B » b i‘ 'T - @ e u overtime
S - everybody - [v]
approve of all overtime approvals [
Banjol, Yvette Flextime balance -04:00 / 22.09.2015ﬂ |
n x from to overtime Created atata since
applied
[ 28.09.2015 29.09.2015 aT free 22.09.2015 22.09.2015 ®
refused l}

4.4. Substitution set up

4.4.2. Automatic substitution

So that workflows also function with absence of managers more far, a
regulation must be met to it. They have in addition three possibilities

® no substitution
(then become no more applications approved until you again be
present)

® manual substitution
(thus you determine who exactly during your absence the appli-
cations should edit)

® automatic substitution
(as soon as you have an absence, the predefined substitute’s
regulation takes effect)

4.4.1. Manual substitution

You can define over the supervisor’s dialog for her own absence the
substitution.

Besides, you can define for a period (from date - to date) either a
predefined substitute for all employees, or also single exceptions in
addition.

During the time of the substitution all permissions of the manager go
over on the substitute. In addition, he receives during the time e-mail
notifications.

If the substitute is not a colleague from another department, but one
of the employees, an exception must be defined as a rule for this
employee, so that he cannot correct his own account.

This function makes the activation of a substitution superfluous. On
this occasion, the substitution is automatically activated for a man-
ager, as soon as for himself an absence is entered which lasts longer
than the start date of the applied absence, so that he has no more
possibility to approve this application.

So that this function is activated, a system switch is to be activated
accordingly and the standard substitutions must be maintained sub-
stantially.
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4.5.Time account printing (for employees)

If the employees do not print out their time accounts themselves, but
you as a manager, you must display not every time account individu-
ally and activate there the printing function but you can print out the
accounts of your assigned employees as a collective printing, or cre-
ate PDF files.

You get in addition a small print selection dialogue, in which all em-
ployees are listed. Thus you simply select which account listings
should be printed

selection employee |BIX*MSS

l: P aE0OT 8 3 « © )  for time accounts
printing
| [ o G 75} time account 01092015 - 24,09 2015 |
'# name, ghven name employes number
o Baker, John B2
=il ganjal, ‘rvette B0
O Bartosch, Déetsr 8001
Wf Bertini, Sardn G015
| Robectay, Froanusl W
o Biryike, Selin 8007
| Geged, Stedan B005
O Harfper, Carmen £300
O Merznger, Hennch 6300
L riecfinoeiles. Monika O

4.6. Seal time accounts

With this optional function we offer you the possibility to check the
monthly account between the personnel department and the man-
ager. You as a supervisor seal the time accounts of your employees,
as soon as you have entered all corrections and authorisations and
are thus the time accounts finished for the accounting.

Employees cannot change sealed time accounts any more.

The time representative in the personnel department can ascer-
tain with a query in the java interface whether all time accounts are
sealed, before the month conclusion is started.

time accounts of the |B|IX+MSS

i i 7 " |'.-_‘I: " a . % E = :
|I - @ b Ll o X « 0w _ employees sealing
S ii 30092015 'ﬂ'
FRHTE, GG AT ey et nuimibeer T account seals to
Baker, John &2z S0.11.2074
Hangal, et G100 3011 2014
Bartosch, Dutor 00 30.11.2014
Bertini, Sandko 6015 30.11.2094
Bobeslay, Ermdrnel BO03 30.11.2014
Rllyidk, Salin 6007 30 11.2014
G, Stefan 05 0,11 2014
Harfrmer, Carmmen B0 30.11,2014
Merninger, Hisnnch A0 a0 11,2014
Morfopouios, Monia 004 30.91.2004
Criman, Yvirme 6102 30.11.2014
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4.7. Manpower planning

For managers there is the possibility to query the operation of the
employees and to plan deviations of the time model (e.g. with shifts)
independently.

This simple planning component, without capacity adjustment and
demand calculation is for many applications already enough. For
additional requirements our extensive manpower planning system
IBIX*PEP is available.

About a month view the manager can see the planned day models /
shifts and the already planned absences of his employees. Thus he
can get fast an overview who in a certain day like is planned. If he
should enter deviations he can apply for his employees “exception-
day models”.

About a click on the name of an employee a window opens in the ex-
ception-day specifications can be entered. If one wants to delete an
entered exception again, must be clicked directly on the exception..

Stirn, Judith
from to day specification
01.09.2015 04.09.2015 00125 - Friih Werktag
07.09.2015 | [t/ 11.09.2015 | it 00204 - Spatschicht Mo-Do
21.09.2015 | Lot 23092015 | . 00125 - Friih Werktag
24.09.2015 25.09.2015 00204 - Spatschicht Mo-Do
28.09.2015 ||/ 30.09.2015 | | 00206 - Nachschicht So-Do

4.7.1. Overview personnel deployment plan

For managers, as well as for employees itself it is possible to display
the operation plan in a monthly representation or in a weekly repre-
sentation, or to print out.

If the module IBIX*PEP is used for the operation planning, can let the
employees therefore here display his actual operation plan.

= G M == e : . IBIX*MSS
IL- "' w 3L O1r & 2 - 0 planning
vtk month
September 2015 J
from 0% (5 2015 x 30 19 2015 m - b -
e | ihiry Al el s e e e 10 117 13 M M Wl | N R N M E M T M om0
el
s, Chatr BN v e BN > o DO o e v e b e We v e e o o (I we NN -~ - o DN
g pi @ p0 S B ogh g} pd g0 P S g g pf @ gh fx T3 30 gt 90 pd g0 S Ry gb @i gd
HFE
Rartd, G MoWe e e A A W We T W We & & e W W Ve W b A e e e We e & & W W W
8 G B B R R B fA O &k & B A B B B ¥ K R /K B ## B k& k¥ B B B
Bagel, Bt WA e W We & & W W we Wwe wa A& & wWe W v e v o v [ e v+~ IEEETEETE
B BB B & K B O GO B O F F B OB O BB Y KRB R " o& K R B B
HI2
Delesies, Errurse We e omE o Wel & & oWe W oWe R W & & W W e e e & & e e e We W & & We We W
r e R B & K B B OB OB B K K B OB OB R MR W BB R BB K N B R OB
Mg dan, Mionaa e We M We A& A e W We We We & & We o we we e owe & o [[HIEEEER e we & & We Ve we
N @ & F &k B & B & & k¥ h fr B B & ¥ h B G B a & F B ft 8
b oo PO -+ x o= = x o o - EENNEINGENE - < % b 6 6 b & oA mowmow
- B R RS R Fogd @ o g3 @ F oo gy @ @ @ o 2% o & g3 @ @ kg% gy o8
e
BT, 33007 oW e e & o we o ww owe owe o we v o~ owe v ove ne v v o [[EEEEEETEETEETE -~ EEEETEETE
Mo @ BN @@ WM E R @@ N 8 @ @ @@ @R N @0 @@
S, T W e W A A TR W O VR W A M T Ve W e W & W DWW TR WMe W W A W Ve e
WOV @ W M MW W W W Wi M M W M M W W M R W W W W W S S W W W
w
Bakr, ione W,OF &4 MW oM oM oM & F FOF O F W MM D R & N momm
L] L] Fl “ L L L] ta £ ] fa s t fr gl L] (] 1] n ¥ fr L] a s » a8 L fr s i ]
Wi, Cartran £ % i K & & B O K M B & & W OWOW e We & o M W e Ve WE & U W e e
o @ 0 S 5 og0 @ 0 X 0 oS o g g o0 g o) gk SR oo
Meszingar, Hainrich 5 o [BINEPENNEENEN v &~ we v owe e we & v I we e vk We A & W We e
- - T - - R - R - - B R IR I - I T R - -
L1
Barmiol, ¥voite Wi W T M & o W Wa W WE We & & T WeoOWe Ve We & e Wa We We We & & W W
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|Bl®yler

|5. M1 Functions for access control

Certain permissions can be released for the application about
IBIX*MSS. Therefore you give to her employees the possibility to ap-
ply possibly for limited-period permission for the computer centre. Or
an application for the underground parking.

Besides, the authorisation as for example the chief information officer
or the facility manager) as well as about staff manager (can follow
about area responsible person (like with the time management).

5.1. Display of access permissions

In this overview the employee is able to, or the manager display for
his employees which access permissions are assigned. Besides, all
access permisssions are displayed; the permissions “entered” by
central place, as well as the “applied” and the “approved” application
entries.

5.2. Application of access permissions

All of the released access permissions for IBIX*MSS can be applied
by the employee.

As with the other applications in the time management, a remark can
be also entered here which helps the manager to decide the applica-
tion more quickly.

 FEE R =R 1K

new access |BIX*MSS
application

240

Biiyiik, Sclin

from 28092015 I‘ﬂ[l‘:.l' PEFTUSSIN BensChigung Hechenzéntum il
i 28092015 ctate appliad
rernark

5.3. Authorisation of access applications = Accepter

Differently than in the personnel time management the authorisation
highness lies with the access control as a rule not with the staff man-
ager, but with the access person responsible for the space / area
for which the access application was put. That's why there is the
possibility with the IBIX permission definition to decide in each case
whether the staff manager, or a special area responsible person is
responsible.

Exactly as with time management applications the roles can be as-
signed commonly also here:

He may agree to applications, or, nevertheless, also not, this no
effect on the allocation of the permission has.

m Approver
He decides whether an access application is approved or is
bounced, besides, he can notice the vote of the accepter or out-
vote him, however.

Both roles can be merged between access person responsible and
staff manager, the staff person responsible can be possibly for the
underground parking permission the “approver”, while the facility
manager “accepter” is and for the computer centre it is defined ex-
actly differently around, namely that the staff manager is “accepter”
and the chief information officer the “approver”.

: = - approval of |B|X*MSS
 FEEET I=ESE 18! <O @]  access
applications
| | I:ﬂ = ENIETY DOy - W |
K_fesge_nuraccess apphications: K_rege mukunft &8 K zege skiuelle A K opsge abge & approve of all socess applications
o [rom [T} SNLry PETTTREEN ereated - F L& L.5ude J.5nule Bfe
M 30.09.201% 30092015 Berechitigung Lager 24092005 e (23 2409, 2005 )
appaoved &
K 002005 ZAOON01S  Berechtiguing Recheepentium 32002005 |refused - o s (D
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I 6. M2 Functions for the visitor management

For the optimum organisation of visits the visitor advance notification
about IBIX*MSS can be allowed for all employees.

Then thus not only the hosts of a visitor, but also the secretaries or all
employees can register visits.

6.1. Advance notification of visits

With the registration of a visit the prospective visit period is deter-
mined, a host (contact) is assigned and the visit participants are reg-
istered.

In addition it is possible to investigate in the past visits and the once
already registered data can be taken over.

=———0u | ey : e IBIX*XMSS
ID W S s T & 2 « © 9] preregister new visit
[r-. el | 2 Bartosch, Dicter
last name first name COmpany plate
lenda .
F‘:;:}';: 72 102015 o0 = Srov L g
5 &“’ vl 205w > jcompany nd plate
last name first name
woEm w4 2 3 o Fvisit participants
oo company T IO A T B TR company plate
A 43 M A5 M- IF i
Homon @B e oo
remson of vist  Mesting LR R 1
2 1 L] 5 B T ]
Todsy: 4 08 1S
- = = 3 : —_ . = *
IE e BT B8 1 <« © @] take over from former visits 'BIX*MSS
Ca ™ I Bartosch, Dieter
last namde first name CoHmpany it
plonned 1608 2015 740 |- 16 092015 758 i
SRR || i comparry and plate
last mame First manm
host o lisa of visit participants (1)
o i narme TR plaba
= Boarind, Sandn i . Brandhulbar, Thagdor CATERING =0
reasen of visit Maabng
6.2. Visitor data 6.3. Visitor groups

If necessary a first-time visitor is anew created. About the configura-
tion can be set which master data of a visitor should be registered in
addition. Free fields are available for the optimum adaptation to the
needs of your house, in which additional data, like space number, or
hospitality information can be registered.

Visitor groups distinguish themselves by the fact that for a visit sev-
eral visitors are registered.

6.4. Visit management

As long as of the visitor check-in has not started yet, the visit can
be changed any time, the date can be moved, participants can be
added, or be deleted, or a visit can be completely called off (deleted).
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|7. M3 Functions for cafeteria accounting

7.1. Cafeteria account printing

With this module employees can retrieve itself the cafeteria account
statements for the staff restaurant billing. The statement can be ac-

cessed with or without product data .

printed.

FEEETEE L E!

<O

The retrieval can be done for the current billing period, and for some
past periods dependent on the configured storage time.

The statement will be issued as a PDF file and can be saved or

Canteens Account |BIX*MSS

Print

-

Print product dats [

Bartosch, Dieter

R Al

O I

manth
OL03. 2015 - 24.00.2005

01.08.2015 - 21.08.2005
00.07. 2015 - 31.07.2005%

0062015 - 30062005

7.2. Cafeteria account without product data

7.3. Cafeteria account including product data
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8. General functions

8.1. Login/password protection

When starting IBIX*MSS in a browser a logon is necessary. Only
the users who are released ,to the participation in IBIX*MSS* by the
IBIX*MSS administrator can log in to IBIX*MSS.

The user name, as well as the password can be changed by the em-
ployee. He can assign himself here, e.g., a “nickname”.

Depending on whether the registered user is an employee, or a su-
pervisor different functions are released.

employee SelfService

Login
user 6001
password Ty
@ Lt N

IBIX*MSS

8.2. Security

8.3. Multilingual facility

With every login a session id which is checked with all following trans-
actions is generated. (How from the online banking famously).

Thus it is made sure that even that user continues the session which
had announced itself. Hacker's attempts are recognised so reliably
and are repulsed.

Nobody can manipulate by changing the employee number, or the
time. IBIX*MSS can be configured in such a way that after a too long
transaction break a new login is necessary.

With the login the employee can select the language in which he
wants to communicate with the system. IBIX*MSS is so prepared that
are possible up to 10 languages (according to the language codes in
the employee record). Nowadays three languages are implemented:

m German

English
m French
® Roumanian

Other languages, as for example French, Italian, Turkish, Polish, or
Hungarian are realizable any time.

The selected language counts either only for this session, or can be
saved in the employee record and will be used with the next login
automatically again. Thus the user language in the time registration
terminal is also selected.

If the language codes are deposited in the employee record, the in-
formation mail is also mailed in the corresponding language of the
user. Thus, e.g., the applicant can apply for a leave in Roumanian.
The substitute (because is set in German) receives a German info
mail and the manager an English mail (because he has set in Eng-
lish). The info mail ,leave became approved* again arrives as a Rou-
manian mail with the employee, although his supervisor has commu-
nicated in English with the system
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8.4.0utlook/ Notes - integration m |nform of the manager (accepter) if absence applications have
come.
. m |nform of the manager (More informed) if absence applications
8.4.1. Active workflow finally approved, or have been cancelled.
IBIX*MSS supports an active workflow by the fact that about an avail- = Notification of the employee if absence applications or overtime
able mailing system announcements are traded between employee applications of the manager became edited (approved, refused,
and manager. agreed, not agreed or cancelled), or time account corrections
were bounced.
These announcements can be for the personnel time management: o , o
m Notification of the concerned substitute as a supervisor if the
m Notification of the manager (approver) if absence applications, manager names him as a substitute.
overtime applications or time account corrections have come to o , o ,
m Notification of the substitute of an employee if this is named in an

the authorisation or cancellations were applied.

application as a substitute.
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For the access control additionally:
m |nform of the accepter if access applications have come.
= |nform of the approver if access applications have been approved.

= Notification of the employee if access applications are edited (ap-
proved, refused or cancelled).

These e-mails already contain the information, e.g., of the absence
application, as well as a link to IBIX*MSS, so that the treatment is
very simply possible.

Every IBIX*MSS user can determine about the configuration himself
in which cases he would like to receive a communication. Thus every-
body itself can determine its operation mode. Who logs in, e.g., regu-
larly every day to IBIX*MSS and checks whether some applications
or authorisations are, that can renounce e-mail notification. Who logs
in only now and then may be informed if any activity has do be done.

8.4.2. Calendar entries

With the info mail with application position and authorisations appen-
dices are also sent in the “iCalendar” standard for the exchange by
calendar information. A click on this entry and the absence is entered
as a planned date on the Outlook calendar.

8.5. Configuration

8.5.1. Bythe IBIX consultant/project manager

Among the rest, in a system configuration file following parameters
can be set:

m Time out parameter for response of the IBIX server.

m Normally 30 seconds are serviced for the response of the IBIX
server. According to performance of the server and the network
this parameter can be changed.

m Column assembly in the time account representation. Except the
data column, the order of all columns can be changed.

m Overtime display? If this does not appear, the column can be
eliminated.

® Premiums display? Ditto.

m E-mail notifications? If so, then entries are also made for the mail
server.

m QOvertime applications possible? If deactivated, the correspond-
ing masks are displayed neither with the employee, nor with the
manager. It is also adjustable that only manager can plan over-
time for her employees.

m Staff capacity planning possibly? If so, then the additional masks
and functions are activated in the manager menu.

m Preferences for the language selection. It can be set whether the
user language is selected by hand, or is derived from the lan-
guage code in the employee record.

m Display range fir the history in the group calendar and the annual
overview. |

8.5.2. By the IBIX*MSS administrator

About the personal group MSS which is assigned then to the taking
part employees the available function parameters can be determined.

Here it is defined:

m |s the time account treatment released?

m Are authorisations necessary for time account corrections?

= Which entry functions are allowed

m (Arrival / go-, or beginning / end - reasons)

m |s applying released by absences?

m Must absence applications of the manager become approved?

® For the virtual terminal which function keys are released and how
these are arranged.

With the allocation of the permission for the use of the employee
self-service one of the above group definitions is assigned to every
employee, as well as following individual preferences or defaults

Personal e-mail address of the employee (default)
® |n which cases an e-mail notification should follow (default)

m Up to 3 managers of the employee with their roles. Besides, an
“approver” is absolutely necessary.

®m For manager a standard substitute is determined who is auto-
matically assigned when the manager defines a substitution for
himself.

To simplify the work by organisation updates, we offer a mass update
for managers. By a selection dialogue the person subgroup can be
selected about the usual selection criteria (Org properties) and then
be assigned to these a new standard supervisor
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MSS-Merkmale zuordnen / &ndern
¥ [0 Q] [« I Mitarbeiter suchen
A Arbeitsbereich: MS5-Merkmale zueordnen / andern (Satze: 16/0)
Mitarbeiter Bartosch, Dieter - 6001 Glltigkeitszeitraum 20.08.1999 (unbegrenzt)
Personengruppe Personen ohne Genehmigungspflicht El Startmaske virtuelles Terminal El
Email-Adresse  dieter.bartosch@linux-server.ibix.demo Vertreter Boleslav, Emanuel - 6003 IZ| {3]
MSS-Benutzername initialisieren i MSS-Benutzername ist initialisiert: 6001

Kennwort initialisieren

MSS-Benutzer gesperrt

| Daten fur Zeitermittlung |~ Daten fur Zutrittskontrolle | Standorte

1. Vorgesetder  Bartosch, Dieter - 6001 E| Q] dessen Rolle Genehmiger
2 Vorgesetrder E Q] dessen Rolle
3. Vorgesetzter [=] {3] dessen Rolle
4 Vorgesetzder El qtl] dessen Rolle

Zeitkontoanzeige Anzahl Tage IZ| Anzahl Tage 30

MSS-Merkmale zuordnen / &ndern 23
¥ Ol [« [ Mitarbeiter suchen
A Arbeitsbereich: MSS-Merkmale zuordnen f andern (Satze: 16/0)

Mitarpeiter Bartosch, Dieter - 6001 Glltigkeitszeitraum 20.08.1999 (unbegrenz)

FPersonengruppe Personen ohne Genehmigungspflicht IZ| Statmaske wvirtuelles Terminal IZ|

Email-Adresse  dieter.bartosch@linux-server.ibix.demo Vertreter Boleslav, Emanuel - 5003 E {3]

MS5-Benutzername initialisieren i MSS-Benutzername istinitialisiert: 6001

Kennwort initialisieren

ME3-Benutzer gesperrt

[ Daten fur Zeitermittiung | Daten fiir Zutrittskontrolle | Standorte

Zutrittsverantwortlicher 1 Bartosch, Dieter - 6001 |Z| {3] dessen Rolle Genehmiger
Zufrittsverantwortlicher 2 El Qtl] dessen Rolle
Zufrittsverantwortlicher 3 IZ| Qtl] dessen Rolle
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8.5.3. By the employee

About the configuration dialogue the employee himself can carry out
an adaptation of IBIX*MSS. Thus he can modify, for example, follow-
ing preferences:

® How many days should be scrolled forward and backward
through the time account?

= Which view should be shown after the login as first one?

m Which user name and password would he like to use?

B WD w91 & A

< 0 IBIX¥MSS

configuration

E(‘ r
il

| Bartosch, Dieter |

6001

user start mask

new password Ly

repetition of new password eeesese

virtual terminal

time account period number of days[v| 30

m |n which cases an e-mail notification should follow.

=EEET RS LR

m The e-mail address for the notifications

e-mail-notification |BIX*MSS

<O

options
=
| Partosch, Dieter
e-mall address  dister barteschi@lined-servar ibix demn
eplapen for manager / selstitute
a-rnail with Abs. | cweet. rafiused | approved ) a-mail with applications of tha employess =il

@-mail with time acoount correction refused

e-rrial] wilh Eime aocount correcton epprovals

General functions 27
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8.6. Help system

For the employee help is retrievable any time. Besides, assistance is
given for use of the masks, as well as background informations.

[ @ 18DC*MSS - Hilfe - Mogilla Firefox ==
0 linux-server/mss/doc/hilfe_de.htmIEMS5_ZKO Ed E - | - @ - m -
Maske Zeitkonto
Diese Maske zeigt einen Ausschnitt Thres Zeitkontos. In der Maske konfiguration kénnen Sie festiegen, welcher Ausschnitt beim Offnen der
Maske dargestelt wird. A
U
Elemente dieser Maske:
» Namensfeld | Personenauswahibox: Zentral im Kopf-Bereich der Maske zeigt IBIX*MSS Ihren Namen, wie er in IBIX gespeichert ist.
d;\,-: ‘ Fischer-Hohlweck, Harald ;
Falls Sie IBIX*MSS als Vorgesetzter (oder als Vertreter eines Viorgesetzten) bekannt sind, kdnnen Sie die Zeitkonten Ihrer Mitarbeiter
anzeigen; das Namensfeldist deshalb durch die Personenauswahibox ersetzt.
' = |
- 4= < P
b ale
‘Wenn Sie in diesem Element eine andere Person wahlen, liest IBD{*MS5S deren Zeitkonto und stellt es entsprechend Ihren Einstelungen in
der Zeitkonto-Tabelle — siehe unten — dar. Sie kdnnen auch den Eintrag "— alle —" wahlen; IBD(*MSS liest dann die Zeitkonten aller Threr
Mitarbeiter und zeigt sie in aufeinander folgenden Tabelen an.

» Saldo-Liste: Rechts im Kopf-Bereich der Maske sehen Sie eine Auswahl-Liste ("Dropdownbox"), in der Ihre aktuelen Saldenwerte (bzw.
diejenigen der mit Hife der Personenauswahlbox ausgewahlten Person) zusammengestelit sind. IBIX*MSS zeigt ale Saldenwerte an, die im
IBIX{-Regebwerk definiert sind, jeweis zusammen mit dem letzten Berechnungsdatum des jeweligen VWerts. Fragen Sie ggf. Thren
IBD{*MSS-Administrator oder IBIX-Verantwortichen nach der Bedeutung der Salden.

Gleitzeitsaldo 21:04 / 21.09.2015 E|
Gleitzeitsaldo
Mehrarbeitssaldo (abf.) 45:00 / 21.09.2015
Rest Tarifurlaub 9.00 ¢ 21.09.2015
noch planbare Urlaubstage 9.00 / 21.09.2015
Gesamtsaldo GLZ+MA 66:04 / 21.09.2015
Hinweis: Falls Sie als Vorgesetzter oder dessen Vertreter die Zeitkonten "aller” IThrer Mitarbeiter (siehe die vorherige Erlduterung zur
Personenauswahlbox) anzeigen, platziert IBIX*MS5 die Saldo-Listeim Kopf der Zeitkonto-Tabele (siehe den nachfolgenden Punkt) der
Jjeweiigen Person.
(2 http://linux-server/#MS5_BESUCH_BEARE - IBLX*MSS - help - Internet Explorer <

Mask time account

This mask shows a notch of your time account. In the mask configuration you can determine which notch is displayed
while opening the mask.

Elements of this mask:

« Name field | personal selection box: Centrally in the head range of the mask IBIX*MSS shows your name like

it is saved in IBIX.
. Fischer-Hohlweck, Harald

9P

As a supervisor and/or substitute of a manager you can display the time accounts of your employees; therefore,
the name fieldis replaced with the personal sefection box.

28 General functions



|Bl®yler

|9. System requirements & Ordering information

9.1. System requirements

9.2. Ordering information

Requirement for IBIX*MSS is IBIX@flex release 2.9. For MSS per-
sonnel time management the module ,D - personnel time manage-
ment* must be installed and for MSS access as well as MSS visit the
module , B - access control “is required.

As a browser is necessary:
m Internet Explorer from version 8.0
m Mozilla Firefox from version 3.6

The screen display is planned for a resolution from at least 1024x768.
Optimally IBIX*MSS can be served from a resolution of 1280x1024.

On the server site is delivered by us within the scope of IBIX*MSS
and is installed on the IBIX server:

m Apache web server with PHP ability (open source)
m the PHP interpreter fitting to it (open source)

For the access to this Apache server about intranet and in particular
Internet the corresponding security mechanisms (firewall) must be
set up customer-sided.

[BIX*MSS is an add-on module to IBIX@flex. There is IBIX*MSS in
different modules. Other modules are planned.

Module | Product number Description

MO 12I-FLEXMO Self service for IBIX personnel
time management

M1 12I-FLEXM!1 Self service for IBIX access
control

M2 121_FLEXM2 Self service for IBIX visitor
management

M3 12I-FLEXM3 Self service for IBIX Cafeteria
billing

The licence size is dependent on number really for the use of the
employee Self service released employees. If the maximum number
is reached, no more other employee numbers can be released for the
use of IBIX*MSS. In this case any more necessary Self service users
must be deleted, or be carried out a licence extension. The licence
size of IBIX*MSS is regardless of the licence size of the personnel
time management or access control; thus, e.g., only the field rep-
resentatives, or only the administrative assistants can be absolutely
admitted for IBIX*MSS. The employees in manufacture can register
their entries furthermore in time registration terminals.
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